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[bookmark: _it8pmsee2z44]California Naturalist Syllabus Template
Template Compatible with Screen Readers v.3. 
Revised May 15, 2026                                 
[bookmark: _8u7cb9pa0os3]Highlighted text includes notes to Instructors and suggested text for partner organizations to customize. Please delete all highlighting and highlighted text from the final syllabus. Instructors are free to modify this template to fit the needs of their organization and course. The layout of this template is designed to increase accessibility by being “screen-reader” friendly also known as “text-to-speech” friendly. We strongly recommend you keep the fonts, styles, colors, punctuation, and sizing as they were selected to increase accessibility. Please keep the following in mind as you edit your syllabus: 
· Use clear headers, punctuation, and consistent sizing to help screen readers pause and navigate appropriately. 
· Bold and underline formatting may not be recognized by some screen readers and should not be used to convey meaning on their own. 
· Test bullets before using them; some screen readers may read hollow bullets as the letter “o.”
· Avoid underlining items that are not links. Embed links within descriptive text rather than displaying full URLs.
· Highlighting and parentheses are not consistently recognized by screen readers and should be used sparingly. 
· When copying text into this syllabus, use Paste Text Only to preserve the accessible text‑to‑speech formatting. 
· We recommend checking the accessibility of your final syllabus using the Check Accessibility feature in Microsoft Word under the Review tab.
· [Co-branding: Use our Current 2026 Logos and Emblems. Near the Top of your syllabus, please Include the UC Environmental Stewards name with logo, the California Naturalist course butterfly emblem and your organization name and logo with alt text.]
==================Delete Instructional text above ==============

[image: UC Environmental Stewards Logo of a California Quail and acorn.][image: UC California Naturalist course emblem showing the California Sister Butterfly. ]
[Enter your Course Title here. Sample Text: 
[Your Organization Name and Logo]
UC California Naturalist Certification Course]

[bookmark: _2zj0j5esjzph]Instructor1: [Enter Instructor 1 Name]; Email1: [Enter email Address1]; Ph: [Enter phone number1].
Instructor2: [Enter Instructor 2 Name]; Email2: [Enter email Address2]; Ph: [Enter phone number2].
Course Start Date: [Enter course start date]; Course End Date: [Enter course end date]
Course Schedule: [Enter Days and hours]; Field Trips: [Enter Field Trips days and hours]
Location: [Enter Course Location]
Course Fee: [Enter Course Fee]	
Registration: [Enter your website with Registration info]
UC Environmental Stewards Website: [This link can also be inserted with the UCES Logos]
Course Overview:
[bookmark: _ekq8bkuw8eoy]UC Environmental Stewards seeks to foster a committed corps of volunteer naturalists and community scientists trained and ready to take an active role in natural resource conservation, education, and restoration. UC Environmental Stewards courses use education and service to inspire and empower individuals to create more sustainable and resilient communities and ecosystems. The California Naturalist course introduces you to the wonders of your local ecology and engages you in the stewardship of California’s natural communities. It combines a science curriculum with guest lecturers, field trips and project-based learning to immerse you in the natural world. 
This California Naturalist course offered through [name of your organization] will focus on [enter your regionally specific information and themes, such as the watershed covered, the unique natural and cultural resources to be addressed and any special issues or themes to be explored.]
Learning Outcomes:
· Understand what it means to be a naturalist.
· Integrate knowledge about the interconnectedness of abiotic, biotic, and cultural factors and their influence on the natural history of California.
· Demonstrate skills in making and recording natural history observations in a field notebook.
· Apply knowledge of the local bioregion to local and global environmental issues.
· Recognize the value of natural and cultural resources to our society and community.
· Meet all course requirements.
Instructional Methods:
The course will integrate a range of instructional methods that promote active adult learning such as experiential learning, inquiry-based approaches, and transformative learning. [Enter additional Instructional Methods as needed].
Note to Partners and Instructors: Instructors are strongly encouraged to build on the participant’s prior knowledge and experience, to promote peer-to-peer discussion, incorporate hands-on activities, and include other interactive approaches during your course.
Course Requirements: 
Contact Time:
Each UC California Naturalist course consists of a minimum of 40 educational hours (a combination of online, classroom, and field time), which includes a minimum of 8 hours in the field. [Note to Instructor: If you choose to require additional hours in your course, modify this paragraph to reflect the total required contact hours requirement here].
Required Reading:
The second edition of the course textbook, The California Naturalist Handbook, 2nd Ed by Greg de Nevers, Deborah Stanger Edelman, Adina Merenlender is required reading. The book must be acquired by participants. It may be purchased as a paperback or an eBook through University of California Press at a 30% discount using this discount code: UCPSAVE30. 
[Enter your policy for loaning or providing books to participants or relevant local library information].
UC ANR California Naturalist Publication Series [Enter the Title and link to the relevant UC ANR California Naturalist Regional Publication for your county]. Note: Contact our Staff for title and link to required regional publication for your area. Regional Publications for the relevant report title and link. 
[If you require additional reading for your course, enter it here]
Course Materials:
Please notify the instructor immediately if you do not have an email account or internet access. 
· Access to a computer or phone that is connected to the internet. 
· An email account for communication, Volunteer Portal access, and iNaturalist.
· Field notebook or nature journal with pencils. If you don’t own one, the types of journals will be discussed during the first course session. 
· [Enter any additional materials you require for your course here]
Recommended items but not required include: 
· Colored pencils, 
· Binoculars, 
· [Enter additional items you recommend here]. 
Participatory Science Project: 
[bookmark: _g0harlupis9c]The California Naturalist curriculum includes participation in a participatory science project selected by the organization offering this course. During our course, each participant must participate in the class Participatory science project and complete the minimum requirements set forth by the instructor. Our class participatory science project is [Enter the project Title, a brief description and the minimum requirements. If available, include the link to the project. If you have not yet selected a project for this course, indicate that details will be provided in class. Sample Language: Our class participatory science project will be introduced during the course. Note: Once you select your class project, please update this section of your final syllabus for our records.]
Class iNaturalist Project and Observations: 
[Instructors, log into iNaturalist to create your iNaturalist project for your organization and to define the boundaries if relevant. You may use the same iNaturalist project for all your courses. Notify our staff of your project to add it to the “California Naturalist Course Partner Projects”.]
Each participant is required to register for an iNaturalist account at and add two projects to their account: “UC Environmental Stewards Certified Naturalists” and our class iNaturalist project “[Enter your iNaturalist project name” with a brief description and if applicable, include the link to the project]”. Each participant is required to contribute at least ten observations to the class iNaturalist project.
Attendance Policy:
Participants must complete a minimum of 40 hours of instruction during the class including a minimum of 8 field trip hours. [Enter your specific attendance policy for class meetings and field trips here. NOTE: Attendance policy varies with course design but must uphold minimum required instruction and field hours. 
Sample Language 1: Participants must attend all classes and field trips. If a class or field trip is missed, the participant will be expected to complete make-up activities on their own time at the direction of the instructor. 
Sample Language 2: Only one class session can be missed, and participants must request a make-up session or assignment from their instructor. Because of the unique aspects of field trips, participants need to attend all field trips. In the case of an emergency and the field trip is missed, participants may be able to arrange an alternative option at the discretion of the instructor.].
Stewardship Project:
[bookmark: _rpqzo9m3352m]California Naturalist course participants are required to complete a Stewardship Project that includes 8 hours of volunteer service. Each project must be an activity associated with one of these six UC Environmental Stewards volunteer service categories:
1. Collective Climate Mitigation & Adaptation Activities. 
This includes any community efforts to reduce or sequester carbon, to build community resilience, or prepare communities for potential climate change impacts.  
· Climate Smart Community Gardening & Composting. 
· Climate: Wildfire & Other Extreme Events Preparedness & Recovery.
· Community Organizing & Planning (Includes Climate Action Plans).
· Extreme Weather Preparedness & Recovery.
· Food Waste, Recovery, & Distribution.
· Fuels Management (Includes Prescribed Burns).
2. Conservation & Restoration Activities.
This includes on-the-ground collective actions to protect, clean-up, or restore resources and environments. 
· Community & Collective Clean-up Actions.
· Invasive Species Management.
· Nursery Work & Seed Collection.
· Planting & Restoration.
· Trail & Related Work.
· Wildlife Rescue & Rehabilitation.
3. Education, Interpretation, & Communication Activities.
This includes any type of collective activity that increases information, awareness, and understanding of environmental issues.
· Classroom Support.
· Educational Material Production & Translation.
· Non-Formal Education & Interpretation (Includes Docent).
· Outreach.
· Social Media & Website Content.
4. Policy, Systems, & Environmental Change Activities. 
This includes civic engagement and advocacy that advance changes in rules, practices, policies and legislation but not actions for specific legislation or candidates.
· Boards & Committee Service.
· Civic & Public Participation.
· Environmental & Social Justice. 
· Nonpartisan Policy Advocacy.
· Sustainable Organizational Policies & Practices.
5. Participatory Science.
This includes activities that involve community or layperson collaboration with scientists or scientific tools or protocols such as community and citizen science projects.
· Earth And Air Monitoring.
· Phenology Monitoring.
· Water Quality Monitoring.
· Weather Monitoring.
· Wildlife & Plant Monitoring (includes insects and fungi).
6. Other Support Activities.
This includes any general, administrative, or organizational support that is not associated with activities in categories one through five above.  
· Administrative & Clerical Work.
· Conference, Fundraiser, & Other Events Support.
· Facilities Maintenance.
· Front Desk & Greeter.
· Grant Writing.
· Unlisted Service (Describe in Activity Description textbox).
[bookmark: _7iierbdfy1ck]An important aspect of the Stewardship Project is the concept of service learning, in which participants contribute to community welfare by addressing locally identified issues and gain insight into their local environments. The project provides an opportunity for participants to combine what they’ve learned in the course with their personal interests and support the work of an organization or agency that is benefiting their local area, while also making deeper connections in their community. We encourage participants to work in groups, but it is not required. Participants must have their Stewardship Project pre-approved by their instructor during the first [two] weeks of the course. Participants are required to record their Stewardship Project information and volunteer hours in the UC Environmental Stewards Volunteer Portal. Please log into the Volunteer Portal.
Participants will share their individual or group Stewardship Projects at or near the end of the course. Each participant will have 5 minutes to present their project to the class. Alternative presentation options are available by arrangement with your instructor. In addition to the 40 hours of coursework, participants are expected to spend a minimum of 8 volunteer service hours on their Stewardship Project. Prior to the last day of the course, participants must log their 8 volunteer service hours and project information in the UC Environmental Stewards Volunteer Portal. [Note to Instructors: Entering Stewardship Project information and 8 volunteer hours into the Volunteer Portal is a requirement of certification and for UC credit. We strongly recommend including this step as a homework or class assignment prior to the last day of the course. Please see your “Administrative Checklist for Instructors” for tips on tracking participant progress].
Using a Field Notebook or Nature Journal:
All participants are required to keep a field notebook or nature journal during the course. The course encourages all participants to develop skills of systematically recording field observations. At the same time, participants will use a field notebook as a nature journal to explore their observations and reflect on what they learn during the course. [Describe how you incorporate the field notebook or nature journal into your course and which assignments will be checked by instructors.] 
Sample language: Participants will use it on field trips and to complete assignments in a location or “sit-spot” of their choice. Field notebook assignments may be checked by the instructor periodically during the course.
Homework Policy:
[Enter your homework policy here]
[Title of additional requirements you have for your course]:
[Enter description of additional course requirements here] Note: Instructors are free to add additional requirements to their unique course, but they may not remove the minimum course requirements.
Evaluation:
[bookmark: _c50pfvyltnc7]Participants will be provided with a brief pre-course survey online to complete before or on the first day of the course. During the survey, you will be asked to create a password using your favorite color, your favorite animal, and any four digit number: color/animal/####. Please record your unique survey password where you can find it later. You will need the following information when completing the survey: 
· The course is: California Naturalist.
· The Organization is: [Enter your full organization name]. 
· The month this course began was [Enter the Month your course starts].
· The year this course began was [Enter the Year this course starts]. 
During one of the last class sessions, time will be provided for participants to complete a longer End-of-course Evaluation survey using your password and the information above. Completion of the online pre-course and post-course evaluation surveys is important to the program, and we thank you for participating.  
Volunteering and Your Volunteer Portal Account:
[bookmark: _x5wbhzscmnn8]You will be provided with an online account to track your volunteer service beginning with your Stewardship Project during the course and all future volunteer service as a certified California Naturalist. You will receive an introductory email invitation to complete our pre-course survey and to log into the Volunteer Portal. Notify your instructor if you do not receive this email by the first day of class. Please complete the six questions in the pre-course survey using the following information: 
· The course is: California Naturalist.
· The organization is [Enter your full organization name]. 
· The month this course began was [Enter the Month your course started].
· The year this course began was [Enter the Year this course started]. 
[bookmark: _kbabeygfl6h]Note the unique password that you created during the survey. You will need the password for your End-of-course evaluation. 
[bookmark: _ohiikfx8xfg3]Log into the Volunteer Portal and set your password, check that your name in your profile is how you want your name to appear on your California Naturalist certificate, and update your profile with a second email address if available. You will be accessing the Volunteer Portal during the course to log your Stewardship Project information and service hours as required for certification.
Volunteer Service After Being Certified:
We encourage you to stay connected and continue using the Volunteer Portal after certification. This gives you one location for all your related volunteer service and makes it possible to document your impact as a Climate Steward. When you log 40 hours of volunteer service in a calendar year, you will be eligible for an annual service pin. In recognition of the California Naturalists and Climate Stewards who meet this goal, these unique pins are designed by artists from our community and each year feature a different California native organism. The initial 8 hours of volunteer service spent on your Stewardship Project will count toward your 40 hours of service during the first year. The Volunteer Portal provides you with one location to track your volunteer service with multiple organizations. Qualifying volunteer hours that you record with another organization can also be entered into the Volunteer Portal and count toward UC Environmental Stewards 40-hour annual pin and other recognition levels. Visit the Environmental Stewards Certification and Service Pins webpage for pin designs and more information. 
Qualifying Volunteer Activities:
Volunteer activities recorded in the Volunteer Portal must be one of the activities associated with six categories of service listed above. They must occur in California or in a county bordering California or be associated with an approved Stewardship Project. [If your course includes participants conducting an approved Stewardship Project in another state beyond the counties bordering CA, include the text: Participants implementing an approved Stewardship projects outside of California or in the bordering counties, will need to log their service hours in association with our organization. [Instructors, provide the name of your organization, the county and state for example “Lake Tahoe Community College in El Dorado County, CA”]. 
The activities should occur in association with an organization or official organized purpose (such as Climate Week activities, Biodiversity Day, or attending a city council meeting). The activities cannot be a personal or individual activity, such as planting a native garden in your backyard or taking classes. The activities must also be unpaid or community service conducted as part of a subsidized workforce development program such as the California Conservation Corps, Local Corps, AmeriCorps, California Climate Action Corps, National Forest Foundation, or Sustainability Service Corps.
Volunteer Portal Help:
There are resources available to help familiarize yourself with the Volunteer Portal and commonly used features on the Volunteer Portal Help webpage.
Statement on Inclusion and Accommodations:
[Enter your organization’s accommodation and non-discrimination policy].
Note for partners and instructors: Each organization should include language detailing their own policies regarding accessibility. As outlined in the partnership agreement, organizations offering our courses are responsible for providing reasonable accommodations to program participants with disabilities. Please refer to your organization for specific language to include. 
Sample Language 1: Requests for reasonable accommodations for disabilities or limitations should be made prior to the date of the program or activity for which it is needed. Please make such requests as early as possible by contacting [Instructor name]. [Enter organization non-discrimination statement or link to relevant page from your website].
Sample Language 2: If you have a learning or physical need that will require special accommodations in this class, you will need to notify your instructor in writing of your accommodation needs. Please notify at least 30 days prior to the first class if you require any special accommodations. This will allow us ample opportunity to provide suitable accommodations. We make reasonable accommodations for persons with disabilities. Materials will be available in alternate formats (such as, Braille, audio, electronic format, or large print) upon request.] [Enter organization non-discrimination statement or link to relevant page from your website].
Statement on Financial Accessibility Cost:
[Enter statement on additional costs to participants. Sample Language: Participants are responsible for course fees, purchasing books, and transportation for field trips.  Participants are also responsible for costs associated with any travel, meals, and camping equipment.].  
[Enter information on scholarship opportunities, if applicable.].
Cancellation Policy:
[Note for partners and instructors: UC Environmental Stewards recommends a clear cancellation policy with a payment due date prior to the start date of the course. Include it on your website and registration page. UC Environmental Stewards invoices each partner organization after the first week of class, when all course participants have been identified and confirmed. Please plan for that in your cancellation policy.] 
[Enter your cancellation policy. Sample Language: Registrants may cancel up to two weeks before the first day of instruction for a full refund, minus a $50 administrative fee. Registrants that can successfully refer another participant to replace their spot in the course prior to the first day of class will receive a full refund. Registrants that experience a verifiable medical emergency personally, or in their family, between the two weeks of class before and after instruction has begun may re-enroll in the following year's course at a 50% discounted rate, with priority for early registration. No other cancellations, for any other reason, will result in a refund.]
Academic Credits:
[Note 1: If participants earn college credits through your college upon completing this course, they are not eligible for UC credits. Sample Language: Completion of this course is worth x number of academic credits through our college.]
[Note 2: If your organization is not offering college credits, your graduates may obtain college credit through UC Davis Continuing and Professional Education once you have certified them in the Volunteer Portal. Sample Language: 
After completing all course requirements, participants have the option to purchase 4 undergraduate credits for this course through UC Davis Continuing and Professional Education (CPE). The University processes the credits at the end of each quarter and credits may take several weeks to arrive.
Note 3: If your organization, or a specific grant, covers the cost of UC academic credits, enter that information here.]. 
[bookmark: _2c0k0mx2fas9]Additional Experiences:
[bookmark: _ex8fvnpsvu2d]Consider participating in the UC Environmental Stewards events, exploring the UC Environmental Stewards online Event series CONES, or becoming a certified UC Climate Steward. Courses are offered throughout California.  [If your organization offers this course, provide information and relevant links regarding future courses. Add in your organizations volunteer events. Provide additional information of community events such as the UC Environmental Stewards 2025 Regional Rendezvous and 2026 Conference open to everyone].
.


Class Schedule
This schedule is compatible with screen readers.
Note for partners and instructors: You may schedule course meeting times within the same week or extend over multiple weeks, as long as the minimum UCES course requirements are met.
You may schedule the field trip topics and any additional homework in the order that best fits your course design.
Accessibility: This syllabus and class schedule template follows accessibility guidelines to make it compatible with screen readers to increase accessibility. Notice the course schedule is not a table and is without columns because they are not supported by current screen readers. We encourage partners to update documents where possible to increase accessibility.
Class Registration and Getting Started:
[Note to Instructors: The Volunteer Portal Invitations are sent to participants automatically when you upload your course roster. It is important that you upload the roster before the start date.}
Add here any additional info they need to know before the first class meeting. 
After registering for the course, you will receive an invitation to your own Environmental Stewards Volunteer Portal account. We encourage you to accept the Volunteer Portal invitation promptly and complete the simple pre-course survey. Then, open your profile to confirm that your name reflects what you want to appear on your California Naturalist certificate. You can also add an alternate email address and other information, such as your preferred pronouns, a mailing address, and a photo or image. You will continue to have access to this account after receiving California Naturalist certification.
First Class - [Enter start date and time].
Getting Started, Pre-Course Survey, and Introduction to California Natural History, Chapter 1. 
Enter meeting location or meeting hyperlink.
Instructors should include time in the first course meeting to allow participants to use the welcome email they received to the email address they used to register for the course to enter the Volunteer Portal and complete the 6-question course pre-survey. During this first time in the Volunteer Portal, participants should ensure that their names are spelled how they would like them to appear on their certificates, add additional email addresses, and enter their pronouns if desired. 
Instructors and Guest Presenters:
[bookmark: _e1hagjz380xt][Enter Instructors and guest presenters’ names, affiliations, and topic or presentation title when applicable].
Homework for next meeting – 
Log into the Volunteer Portal and set up your profile. Read Chapter 1- California Natural History and the Role of Naturalists and Chapter 8 - Interpretation, Collaboration, and Citizen Science. [List additional assignments such as journaling here] 
Session 2- [Enter date and time].
Interpretation, Collaboration, & Participatory Science, Chapter 8.
Enter meeting location or meeting hyperlink.
Instructors and Guest Presenters:
[Enter Instructor’s name and guest presenters’ names with their affiliations and topic or presentation title when applicable].
Homework for next meeting: Read Chapter 2 - Geology, Climate, and Soils. 
[List additional assignments such as journaling or chapter questions here].
Session 3 [Enter date and time].
Geology, Climate and Soils, Chapter 2. 
Enter meeting location or meeting hyperlink.
Instructors and Guest Presenters:
[Enter Instructor’s name and guest presenters’ names with their affiliations and topic or presentation title when applicable].
Homework for next meeting: 
Prepare an outline of your Stewardship Project, Due [Enter due date]. Read Chapter 3 – Water.
[Enter your specific Stewardship Project proposal information with a due date that best fits your course design.]
Field Trip #1: [Enter Topic, date and time*].
Location: Enter Field Trip location, address and meeting place if relevant.
[*Note Field Trips can be scheduled at any time throughout the course]
Field Trip Leader: [Leader’s name and affiliation plus topic if relevant].
[Include information about any of these activities that are planned for this field trip: field note book
s or Journals, or your course Participatory science project activity, or your course iNaturalist project observations]
Homework for next meeting: Read Chapter 3 – Water.
Session 4 [Enter date and time].
Enter meeting location or meeting hyperlink.
Water Resources, Chapter 3.
Instructors and Guest Presenters:
[Enter Instructor’s name and guest presenters’ names with their affiliations and topic or presentation title when applicable]
Homework for next week: Read Chapter 4 – Plants.
[List additional assignments such as journaling here]
Session 5 [Enter date and Time].
Enter meeting location or meeting hyperlink.
Plants, Chapter 4.
Instructors and Guest Presenters:
[Enter Instructor’s name and guest presenters’ names with their affiliations and topic or presentation title when applicable]
Homework for next week: 
Enter your first record into the Volunteer Portal for time spent on your Stewardship Project. Read Chapter 5 - Forest, Woodland, and Range Resources and Management. 
[List additional assignments such as journaling or chapter questions here]
Field Trip #2: [Enter Topic, date and time*].
Location: Enter Field Trip location, address and meeting place.
[*Note Field Trips can be scheduled at any time throughout the course]
Field Trip Leader: [Leader’s name and affiliation plus topic if relevant].
[Include information about any of these activities that are planned for this field trip: field notebooks or Journals, or your course Participatory science project activity, or your course iNaturalist project observations]
Session 6 [Enter date and time].
Enter meeting location or meeting hyperlink.
Forests, Woodland and Range, Chapter 5.
Instructors and Guest Presenters:
[Enter Instructor’s name and guest presenters’ names with their affiliations and topic or presentation title when applicable]
Homework for next week: Read Chapter 6 - Animals.
 [List additional assignments such as journaling or chapter questions here] 
Session 7 [Enter date and time].
Enter meeting location or meeting hyperlink.
Animals, Chapter 6.
Instructors and Guest Presenters:
[Enter Instructor’s name and guest presenters’ names with their affiliations and topic or presentation title when applicable]
Homework for next week:
 Read Chapter 7 - Energy and Global Environmental Issues.
 [List additional assignments such as journaling or chapter questions here]

Field Trip #3 : [Enter Topic, date and time*].
Location: Enter Field Trip location, address and meeting place.
[*Note Field Trips can be scheduled at any time throughout the course]
Field Trip Leader: [Leader’s name and affiliation plus topic if relevant].
[Include information about any of these activities that are planned for this field trip: field notebooks or Journals, or your course Participatory science project activity, or your course iNaturalist project observations]
Session 8 [Enter date and time].
Enter meeting location or meeting hyperlink.
Energy & Global Environmental Issues, Chapter 7
Instructors and Guest Presenters:
[Enter Instructor’s name and guest presenters’ names with their affiliations and topic or presentation title when applicable]
[bookmark: _coq35anjsjq9]Homework for next week: 
Finish Stewardship Project volunteer service and begin preparing a 5 min presentation. 
[List additional assignments such as journaling or chapter questions here]
For larger classes you may need to allow time for participants to present Stewardship Project during the last two class meetings. Suggested text: Sign up for Stewardship Project presentation day and time here: [Enter link if applicable]
[bookmark: _bh7mf634z0jv]Week 9 [Enter date and time].
Include Meeting hyperlink if relevant or Meeting location. 
Flex Week to Expand on Topics Unique to Your Area and End-of Course Evaluation.
Instructors and Guest Presenters:
[Enter Instructor’s name and guest presenters’ names with their affiliations and topic or presentation title when applicable. For larger classes, consider scheduling time for some participants to present their Stewardship Project prior to the last class meeting ]
End-of-course Evaluation Survey:
[Note to Instructor: We ask that you allow ~20 minutes for participants to complete the End-of-course evaluation survey prior to graduation (usually during the second-to-last class): [Note: Do not add the evaluation link to the syllabus. Provide participants with the Course Evaluation link during class when they are asked to complete the survey].
When completing the End-of-course Evaluation survey, you will need the unique password you created when you took the pre-course survey and the following information to answer the initial questions in the end-of-course evaluation survey: 
· [bookmark: _fgktl1ufsry0]The course is: California Naturalist.
· The Organization is: [Enter your full organization name]. 
· The month this course began was [Enter the Month your course started].
· The year this course began was [Enter the Year this course started]. 
Your Instructor will provide the end-of-course evaluation link during class. [Note: Do not add the evaluation link to the syllabus. Provide participants with the Course Evaluation link during class when they are asked to complete the survey].
Additional homework for next week: 
Upload Stewardship Project information and confirm that you have entered your 8 hours of volunteer service into the Volunteer Portal. [Enter due date]
Finalize your five-minute Stewardship Project presentation and be prepared to share it with the class next week. 
[Emphasize for them to limit their Stewardship Project presentation to five minutes per person. Individuals may present different aspects of their group project]
Week 10 [Enter date and time].
Enter meeting location or meeting hyperlink.
[bookmark: _npsq60klfq02]If not scheduled the previous week, instructors should include time in the last course meeting to allow participants time to complete the End-of-course Evaluation Survey. One suggestion that works for many instructors is to structure the day in this order: End-of-course Evaluation Survey, Stewardship Project Presentations, Break, Graduation Ceremony. 
Your Stewardship Project Presentations and Graduation
[Enter a general itinerary for the Stewardship Project presentations and Graduation celebration.]
During Class – Check-in with the instructor to confirm that you have met all course requirements for certification and that you have completed the End-of-course Evaluation Survey.
[Enter your Instructions to participants that have not completed course work. Sample Language. Participants that are not able to complete the course work must get approval from the instructor for an extended due date].
Congratulations, Time to Celebrate!
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