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WebNEERS: Calculating Exit Data
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Public Assistance at Exit (?)
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0
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0
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Clarification on Exit Data

If an educator works with an adult participant 1:1 to collect a 24-hour dietary recall or
provides technical assistance on Zoom or another platform, is this considered a

session?

Yes. The number of sessions is how many times the educator met (virtual or in-
person) with the adult; this may or may not be the same as the number of lessons.

CONTACT INFO ENTRY DATA RECALLS QUESTIONNAIRES EXIT DATA

Public Assistance at Exit (2)

Status
F: Child Mutrition

| Active v
[] F:FDPIR

Exit Date
[[] F:Head Start

00/00/0000

[[] F:Other

Number of Lessons [0 F:SNAP

[ F: TANF
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[J F:wWIC/CSFP
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Core Education (High) (?) | 0 ¢ |Minutes
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Clarification on Exit Data

Can educators include time spent enrolling participants, collecting the 24-hour dietary
recall, time providing Zoom or other technical assistance to adult participants in the
total “number of hours” section of WebNEERS?

No. Contact hours include time spent providing education to the adult participant
(WebNEERS Manual, pg. 22); this is time spent implementing EFNEP

approved curricula.
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Clarification on Exit Data

Should educators record time spent collecting the 24-hour diet recall by phone or
zoom on the technology section of WebNEERS?

No. This activity does not qualify as contact hours. However, the educator should

select all appropriate levels of technology used and all applicable federal and institute
subgroups (for example, temporary remote education).

CONTACT INFO ENTRY DATA RECALLS QUESTIONNAIRES EXIT DATA

Public Assistance at Exit (2)
F: Child Nutrition

Status

| Active v
- [] FFDPIR
Exit Date
[[] F:Head Start
00/00/0000
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Data Entry Instructions

: ANR Collaborative Tools Discussion -~ Documents Calendar ~ Tasks  Members  Admin ~

100% At Home - Educator Portal

Document Manager

You can add documents into different groups, or use the file version system which tracks a single file through edits from your group. .
* Start New Document Group
* Upload Batch of Files to Document Group

* Start New File Version Group
* View files from discussions

Document Groups-AtoZ

1 Educator Training Uploaded Uploader
100% At Home Training Slides 4.9.2020 4/9/2020 Tammy McMurdo
=> Data Entry Instructions for UCCE C2U in WebNEERS 11/16/2020 Tammy McMurdo

Please note: You will need to convert time from hours to minutes.
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Group Name_ UCCE C2U Zoom Class

Number of scheduled sessions
for the series: 5

EFNEP Adult Group Educator Jane Doe

Attendance Record
County: _INyoO

Eating Smart ® Being Active UCCE Connects to You!

B
D

Participant ° § 5 % E :; E_ ;;ZJ' 5:1 Eg_ -g -g Eou
rschnclogy Minutes) —» 30 | 3030 (30 3030 [30/30 |30 608 || 5|B30
Jane Doe 30 |30/ 0 | 03030 /3030 |30 60 \8// 5 | |27

WA

Page

of

Technology Level: Medium: 100% At-Home 1:1 & 100% At-Home Zoom check-in
High: 100% At-Home Zoom class & ESBA presentation format

https://ucanr.edu/sites/EFNEP CA/files/348362.pdf (E\ﬁWEP

xganded Food and Nutrition Education Program

FY21
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https://ucanr.edu/sites/EFNEP_CA/files/348362.pdf

Help WebNEERS Manusls smmurreyiBucant.ady (Region User) Swilch o Insfitute Access

ey of Gl 707

Adults Youth Groups Staff
# Manage Adults # Manage Youth Groups # Manage Staff
# Manage Recalls # Manage Guestionnaires # Manage Hours

# Manage Guestionnaires # Verify Addresses # Wiew Staff Errors

Steps to verify

# Verify Addresses Reports W 5taff Mailing Labels

W Youth Mailing Labels W Email List (C5V) [
# View Adult Errors
completion o
W Adult Mailing Labels W Group Detail Report W 5taff List
W Email List (C5V) W Group Mames by Leader W Volunteer List -
m List of Families by 5taff Member W Group List W Profile Summary ‘ e X I a a
W Recall List Report B Group Leader Summary Setup
@ Add Staff
W Adult Questionnaire Review W Group Review by ID
@ Transfer Responsibilities
W Adult Summary W Youth Questionnaire Review
W Adult Diet Summary W Youth Summary -
= = = = Annual Update/5-Year Plan
W Adult Questionnaire Summary W Youth Questionnaire Summary
# Manage Program Impacts
W Subgroup List W Subgroup List

# Edit Delivery Sites and Partnerships

M Filter List M Filter List - -
# Manage Semng]s and Sectors: FD|ICE,'.
B Public Assistance List Setup Systems and Environmental (P SE) Change

@ Defaults for New Youth Groups

Setup
Defaults for New Adults Sub . -
@& Uetaulls tor W ul & Jubgroups Quesnonnmres
1. Login to WebNEERS
Youth - g
= 2. Go to the Dat
& Public Assistance G Table Version Info Reports . O O e a a

3 View Foods W Adult Questionnaire Report

.
@ Food Tags
@ Daily Recommendations W Youth Questionnaire Report an ag e m e nt e Ctl O n
Data Management @ Recommended Calories W Adult Question List Report

 Migrate Data  USDA Food Patterns B Youth Question List Repart 3 . S e I eCt “ EXpO rt Data”

W Adult Question Detail Report

@ Export Data 2 Dietary Reference Intakes
® Impact Report @ Poverty Guidelines Table W Youth Question Detail Report
Users

# View Users

# Add User o
# View Pending Users Ah
NEP UNIVERSITY OF CALIFORNIA

e Agriculture and Natural Resources
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Steps to verify completion of the Exit Data

Region - o —

O Owverview of Export Data Feature O Codebook for WebNEER § Data (pdf format)

Data Export

(J Remark Data (2) 4. Select, “Adult” and select
[ Adult Group Name (?) P I
Export

[ select Al

Adult

[ adult Subgroups

[ Adult Public Assistance

[ Adult Questionnaires

[ Adult Questionnaires Additionals

[ Diet Recalls

(] staft

[ staff Hours

(vouth Groups

(vouth Group Subgroups

(Jouth Group Details

[ youth Group Questionnaires

[ youth Group Questionnaires Additional
(] Additional Question Sets

O Program Impacts

O Delivery Sites and Partnerships a

[ | Balicy, Systems and Environmental (PSE) Change '
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Steps to verify completion of the Exit Data

5. An export folder will begin to download.
6. Open the folder.
7. Double-click the “Adult” excel file

Extract To
i, » ThisPC » Downloads » Export folder1622878814 v | D £ Search Export_fold...
A
“ Name Type Compressed size Password pr...  Size
8:] Adult Microsoft Excel Comma Separ... 3KB No
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Steps to verify completion of the Exit Data

8. Once the file is open, view appropriate columns. Don'’t forget to
include the column with participant ID.

Adult [Read-Only] - Excel

Review View Developer Acrobat () Tell me what you want to do...

-8 o
D 5 General M ¥ X (E-HED
past | 2 COPY co o0 Condfilhal Format C‘;I Insert [

aste . ) 0 . ondjilnal Formatas Ce nse
512 | Format Painter Merge & Center -+ $ - % 9 0 50 o - Tble- Syles< -
Clipboard P P Number P Styles
AZ5 < A
F I H I Al { AK | AL . AM \,l AW | AX | AY \
1 Staff_Name Enrollment_Date Exit_Date nlessons nSessions nHours Low_Recruit Med_Edu_Minutes High_Edu_Minutes
2 Jane 3/19/2020 0000-00-00 0 0 0 0 0 0
3 Jane 1/23/2020 0000-00-00 0 0 0 0 0 0
4 |Jane 1/23/2020 0000-00-00 0 0 0 0 0 0
5 [lane 1/23/2020 0000-00-00 0 0 0 0 0 0
6 Jane 1/23/2020 0000-00-00 0 0 0 0 0 0
7 Jane 1/23/2020 0000-00-00 0 0 0 0 0 0
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Please contact the State Office
with any questions.
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