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• Recap of Part 1

• About Qualtrics

• Adult Questionnaire Coding Sheet  

• Distributing Surveys 

• Exporting Data

• Roles and Responsibilities

• What’s Next?



Overview of Part 1

• Purpose of Data Collection

• 5-Year Plan Priorities

• Overview of the Adult Questionnaire

• When to use the Adult Questionnaire 

• Hands-on Practice in Qualtrics

• View the Recording

Password: Aug2020!

https://ucanr.zoom.us/rec/share/bT-Vl4bX2o7EQkIPU507fOEd4224CjVK3k1Joy1f6JlYUPynuC88mMx_Plf_lYVn.9-kzvd-OjNghflUj


About Qualtrics

• Qualtrics.com

• Qualtrics is a web-based survey tool used to create, 
administer, store, and analyze survey data.

• ANR staff and academics use Qualtrics for needs 
assessments, research and program evaluation.

• Nutrition Supervisors, Managers, and Advisors need 
to request a Qualtrics account.

Qualtrics.com
https://ucanr.edu/sites/CEprogramevaluation/Get_Qualtrics_through_ANR/


About Qualtrics

• April 2020, National EFNEP administered a COVID-19 
Survey to learn more about data collection.

• 39 States/U.S. territories participated 

• Q.13. What technology are you using to capture 
survey questions?

• Only 19 responses

• 42% indicated Educators were collecting data in 
Qualtrics

• 15% indicated Educators were collecting data 
by phone



Qualtrics in California EFNEP

• In California, EFNEP is using Qualtrics surveys as an 
option to collect:

 About Me 
 Adult Questionnaire 

 Food Tracker - coming soon!

 About My Class 



Distributing Surveys to Participants

Qualtrics has six distribution options:

1. Anonymous Link

2. Emails 

3. Personal Links

4. Social Media

5. Offline App

6. QR Code



Distributing Surveys to Participants

Steps to distribute a survey:

1. Log into Qualtrics

Qualtrics.com
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Distributing Surveys to Participants

• Currently, EFNEP counties are using anonymous 
links provided by the State Office. 

• Educators should work with their supervisor to 
determine the best way to distribute surveys to 
participants.



Data Requirements

All participant data collected in 
Qualtrics must be entered into 

WebNEERS.



Adult Questionnaire Coding Handout

EFNEP Adult Evaluation Survey 

Questionnaire Coding Scoring 
Handout is now available.

California EFNEP Website 

For Staff  Adult EFNEP Resources

http://efnep.ucanr.edu/For_Staff_624/Adult_EFNEP_Resources/


Adult Questionnaire Coding Handout

Adult Questionnaire• Coding is giving an answer a 
number value. 

• Coding sheets are helpful 
when WebNEERS text for 
data entry do not match 
text on the Adult 
Questionnaire. 

WebNEERS



Adult Questionnaire Coding Handout

California EFNEP Website 

For Staff  Adult EFNEP Resources

http://efnep.ucanr.edu/For_Staff_624/Adult_EFNEP_Resources/








Exporting Data

• Two options for viewing reports

1. PDF Report

2. Numeric Value Report



Exporting Data: PDF Report

1. Log into Qualtrics

2. View “Data & Analysis”



Exporting Data: PDF Report

3. Click “Actions”

4. Click “Export to PDF” 



Exporting Data: PDF Report

5. Enter a File Name

6. Click “Export” 



Exporting Data: PDF Report

7. Use the PDF report and the Adult Questionnaire Coding Handout 

to assign numeric values to each participant response.



Exporting Data: PDF Report

8. Enter the numeric values into WebNEERS



Exporting Data: Numeric Value Report

1. Log into Qualtrics

2. View “Data & Analysis”



Exporting Data: Numeric Value Report

3. Click “     Export & Import”

4. Click “     Export Data…” 



Exporting Data: Numeric Value Report

5. Select “Excel” or “Google Drive” 

6. Select “Use numeric values” 

7. Click “download”



Exporting Data: Numeric Value Report

8. Format the excel spreadsheet

9. The numeric values correspond to the Adult Questionnaire Coding 

Scoring Handout 



Exporting Data: Numeric Value Report

10. Enter numeric values into WebNEERS



Roles and Responsibilities: Data

• Nutrition Supervisors/Managers are responsible for data management, 
providing reports to Educators, ensuring legibility of reports, monitoring 
data for completeness, adhering to and monitoring the sampling plan, 
and ensuring all data in Qualtrics is entered into WebNEERS.

• Nutrition Educators are responsible for enrolling all groups and 1:1 classes 
into the sampling plan, data collection, and data entry.  

• Administrative staff can assist the Nutrition Supervisor with data 
management, data entry and other duties provided in their scope of work 
that relate to data.

• Advisors provide academic oversight.

• State Office is responsible for technical support.

This is not an exhaustive list*



Subgroups and Filters: Data

This is not an exhaustive list*

It’s important that we have accurate, 

and reliable data.

Please note: There are several new and 

continuing subgroups at 

the federal and institute level. 

When enrolling adults, please 

select all that apply.

View the list of new and continuing 

subgroups

https://drive.google.com/file/d/1CBASBhn0oFf1J9F_q5uGbFGkCcKXWoAl/view?usp=sharing


What’s Next? 

• WebNEERS Direct Data 
Entry App

• In beta testing phase



What’s Next? 

• Food Tracker: What I ate Yesterday will be 
available in Qualtrics

• Enrollment and Evaluation Survey

• Counties should begin to receive access the 
week of 2/1 and 2/8

• PowerPoint slides, fillable PDF and word 
formats are available on the CA EFNEP 
Website

http://efnep.ucanr.edu/For_Staff_624/Adult_EFNEP_Resources/Food_Tracker/


Thank You

If you have questions about information covered in 
this call please contact the State Office. 

Shyra Murrey
(smmurrey@ucanr.edu)



Next Call

April 5th, 2021
9:00 AM – 10:00 AM


