Name of traveler:

Purpose of travel:

Dates:

Destination:

Travel Folder Checklist

Travel Itinerary

Airline reservation

Rental car reservation

Hotel reservation

Maps & Directions

Ground transportation

Travel insurance

Meeting folder

Date prepared:
Cheryl Hyland



	Text1: 
	Text2: 
	Text3: 
	Text4: 
	Text5: 
	Text7: 
	Text9: 
	Text10: 
	Text11: 
	Text12: 
	Check Box3: Off
	Check Box4: Off
	Check Box5: Off
	Check Box6: Off
	Check Box7: Off
	Check Box8: Off
	Check Box9: Off
	Check Box10: Off
	Text8: 
	Text13: 
	Text6: 
	Text14: 
	Text15: Cheryl Hyland


